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INVENTORY CONTROL

SAMPLE POLICY
(Organization)

The ____(Organization)__________________ recognizes the importance of all equipment being available and in good condition at all times.  In an effort to see that all portable equipment is properly and correctly stowed on the vehicles, this inventory control policy has been developed.

1. It shall be the duty of the ____(Officer Rank)_____ to develop and continually update portable equipment inventory forms.  These will be “check-off” forms indicating whether a piece of equipment is in place on the apparatus and appears to be fully operable and in good physical condition.  Negative check marks must be annotated at the bottom of the form.

2. The form must be properly and fully completed by the ____(Driver, Paramedic, EMT, Officer)__ upon return to quarters after each incident for which the ambulance has responded.  Missing or inoperable equipment must be noted on the form and proper notification to _____(Chief Executive Officer, Maintenance, Director, etc.)___ must be made immediately.

3. If the ambulance has not responded to an incident for a period of 24 hours, the form should be completed at that time by _____________________ 

(or if organization has assigned shifts)

3.   The form should also be completed at the start of each shift by __________________.

4. The form must be dated and signed by the individual completing it, then be filed for future reference.  In addition, any and all notifications should be indicated on the form.
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For further information on formulation of your business policies and procedures, please contact the Risk Management Department at 1-800-822-3747 Ext. 176.

This sample policy is prepared by McNeil and Company Inc. as a resource for our clients. As with any policy, it should be carefully considered and approved by the proper authority prior to implementation. McNeil and Company recommends that your local legal representative also reviews the policy to verify it is consistent with local and state laws and standards prior to adoption.


