Policy Number: _________________

Effective Date: __________________

Last Review Date: _______________


SAFETY OFFICER

SAMPLE POLICY

(Organization)

A. Scope

This standard establishes the position of Safety Officer.  It was promulgated to assign the responsibility for the organization’s occupational safety and health program to a single individual.

B. General

1) The _______________ shall appoint a member to serve as the organization’s safety officer.

2) The safety officer shall become acquainted with current applicable codes and standards relating to the health and safety of the members of the organization. 

3) The duties of the safety officer shall include, but not be limited to:

a) Identifying safety and health hazards and developing plans to correct them.

b) Immediately correcting situations that create an imminent hazard to members of the organization.

c) Training  members to act as incident safety officers

d)  Maintaining records of accidents, occupational injuries, illnesses, deaths, and exposures and providing analysis and reports to the Executive Director.

e) Acting as the organization’s liaison with the accident review board and safety committee.

f) Serving as the chair of the organization’s safety committee.

g) Serving as a member of the Accident Review Board

h) Providing safety training, bulletins, posters and newsletters to all members.

i) Performing other duties as requested by the Executive Director. 
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For further information on formulation of your business policies and procedures, please contact the Risk Management Department at 1-800-822-3747 Ext. 176.

This sample policy is prepared by McNeil and Company Inc. as a resource for our clients. As with any policy, it should be carefully considered and approved by the proper authority prior to implementation. McNeil and Company recommends that your local legal representative also reviews the policy to verify it is consistent with local and state laws and standards prior to adoption.


