SAMPLE

AUTHORIZATION TO OBTAIN CRIMINAL RECORD REPORT

MY NAME IS: 												
MY SOCIAL SECURITY NUMBER IS: 									
MY DATE OF BIRTH IS: 										
I CURRENTLY RESIDE IN THE COUNTY OF 				 STATE OF 			
I HAVE LIVED IN THAT COUNTY FOR THE LAST 				 YEARS
[bookmark: _GoBack]PREVIOUSLY, I LIVED IN THE COUNTY OF 				 STATE OF 			

IN CONJUNCTION WITH MY [PERSONAL HISTORY STATEMENT] I AUTHORIZE [NAME OF DEPARTMENT] TO OBTAIN A CRIMINAL RECORD TO REPORT ON ME.


								
SIGNATURE

								
DATE
This sample policy is prepared by McNeil and Co. as a resource for our clients. As with any policy, it should be carefully considered and approved by the proper authority prior to implementation. McNeil and Co. recommends that your local legal representative also reviews the policy to verify it is consistent with local and state laws and standards prior to adoption.
